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                                                       MEDIA CENTRE SAFE PRACTICE GUIDANCE SHEET

	LOCATION SAFETY CHECKLIST


If the premises are occupied then seek advice from the occupier’s representative to help you complete this form.  The occupier may already have prepared a risk assessment of the site and activities there.  This list is not exhaustive.

	This document is NOT a risk assessment

	Name of location/premises:



	Emergency arrangements:
	tick
	Supporting comments:

	Medical/first aid facilities/emergency telephones
	
	

	Safety equipment
	
	

	Fire alarms
	
	

	Fire risk assessment
	
	

	Fire extinguishers (number and type)
	
	

	Emergency exits (means of escape)
	
	

	No smoking policy
	
	

	Welfare arrangements:
	tick
	Supporting comments:

	Accommodation for clothing
	
	

	Catering
	
	

	Drinking water
	
	

	Facilities for changing clothes
	
	

	Facilities for rest and eating meals
	
	

	Sanitary conveniences
	
	

	Heating
	
	

	Ventilation
	
	

	Washing facilities
	
	

	Structure and facilities:
	tick
	Supporting comments:

	Access (adequate and unobstructed)
	
	

	Confined/enclosed spaces
	
	

	Doors and gate (signage)
	
	

	Electrical supplies
	
	

	Escalators and moving walkways
	
	

	Excavations, deep pits
	
	

	Falls or falling objects
	
	

	Floors and stairways (sound condition)
	
	

	Fragile roofs
	
	

	Gas supplies (adequate, leak free)
	
	

	Lifts (inspection certificates, weight loading)
	
	

	Lighting (adequate working lights)
	
	

	Machinery (guarded, maintained)
	
	

	Maintenance of building
	
	

	Maintenance of equipment, devices & systems
	
	

	Noise
	
	

	Structure and facilities:
	tick
	Supporting comments:

	Safe condition of floors and traffic routes
	
	

	Safety of the public
	
	

	Traffic routes – separate from pedestrian
	
	

	Ventilation
	
	

	Water supply (adequate and clean)
	
	

	Windows, transparent, translucent doors, gates & walls
	
	

	Hazardous substances:
	tick
	Supporting comments:

	Asbestos (survey, condition, encapsulation)
	
	

	Cleanliness and waste materials
	
	

	Hazardous processes (procedural safety guidelines
	
	

	Hazardous substances (data & assessments)
	
	

	Non Ionising Radiation (UV Lights/Lasers etc.)
	
	

	External locations:
	tick
	Supporting comments:

	Electricity supplies (overhead power cables, inclement weather)
	
	

	Ground conditions (soft, slippery, unprotected holes)
	
	

	Hidden steps
	
	

	Open waterways (pollution, need for buoyancy aids)
	
	

	Vermin
	
	

	Traffic hazards
	
	

	Derelict buildings: 
	tick
	Supporting comments:

	Heating (adequate, safe e.g. boilers certificated) 
	
	

	Unsafe areas (e.g. structural faults, unsafe floors)
	
	

	Broken glass and general rubbish
	
	

	Vermin (pigeons, rats, insects etc.)
	
	


	Completed on date:

	Print name:

	Sign:
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