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	WORKING ON LOCATION


GENERAL ADVICE

· Make sure you have full permissions and clearances to work at any location - interior or exterior. 

· Always pay attention to any local cautions given. 

· Check fire regulations and other local regulations. 

· Be aware of special dangers that are present in any particular location. 

· Make sure that everyone present is aware of potential hazards and take all steps needed to minimise risk.

· When filming or staging a recording, an unfamiliar environment is created even for the location's usual inhabitants. Ensure that everyone at the location is made aware of any new hazards that may have been introduced during the process, and implement appropriate new safety measures as necessary.

· Make sure you are prepared to work in adverse conditions such as cold temperature. 

· Wear appropriate protective clothing - be aware of dangerous environments - including weather conditions.

· First-aid requirements should be determined by means of risk assessment.  The assessment should consider the level of risk associated with the shoot (the persons at risk and the severity of possible injuries), the location and distance to the nearest medical facilities.  Accurate A&E details (including address & phone) must be included in all call sheet information and should be communicated to the whole production team.
EQUIPMENT

· Special care should be taken to avoid working with electrical equipment in the presence of water, gas, combustible materials or inflammable liquids.

· Lay cables securely and safely. Use gaffer tape, ties or other safety precautions to secure cable routes. Always point out where cables are laid.

· Always warn people around when power equipment (e.g. lighting) is being switched on.

· Make sure lighting equipment is securely fitted and stands away from flammable material and avoids physical contact where it may cause burns. 

· Only adjust barn doors on the lights with the leather gloves provided with your lighting kit, otherwise do not adjust or move lighting stands when lamps are switched on. 

· Make sure stands are correctly adjusted and be particularly careful not to put any strain on cables attached to lights. 

· Always allow lamp housings to cool before touching or moving.

· When setting up grip equipment (e.g. track, dolly, jib arm) special care should be taken to ensure that it does not pose a danger to bystanders.

· Only students who have completed the relevant workshop for the grips item should set up, adjust or operate any grips item.

· Use grip equipment with care - it is not for play. Ensure that the crew, participants and onlookers treat its use in a responsible manner.

· Equipment such as safety hats, day-glow vests, traffic cones and other safety items can be requested from the Media Centre.

· Do not attempt to repair faulty equipment. If necessary contact the Media Centre Staff who will assist.

· Do not lay cables across walkways if at all avoidable. Do not suspend cables horizontally. 

· Do not put batteries in pockets with coins keys or other metal objects.

· Do not adjust or move lighting stands when lamps are switched on. 
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