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                                                       MEDIA CENTRE SAFE PRACTICE GUIDANCE SHEET


 


	STRUCTURES


To Be Read in Conjunction with Working at Heights and Ladders Guidance Sheets
INTRODUCTION

Students and staff may need to make or commission structures for use as camera platforms, lighting platforms, access etc. Such structures are subject to certain constraints due to the risks involved.
The main risks relate to structures collapsing or people/items falling from height. The details regarding work at heights are available through the Heights guidance sheet.

COLLAPSING

Any structure may collapse if misused or poorly built. The answer therefore lies in ensuring competent people build such structures.

Any person erecting a structure must supply you with information regarding its maximum loading capacity, in other words how much stuff it can hold before it falls over. Structures such as scaffolds have specific legal requirements in this respect; see later section.

It is important that:

· You do not overload the structure or attach equipment likely to exert harmful forces on the structure

· Ensure the structure is clearly visible and away from vehicle routes

· Ensure that the structure is built in a sound manner

· Ensure that crowds etc. are kept clear of the structure at all times

The collapse or partial collapse of any structure must be reported immediately by phone to the Media Centre and an Accident Report Form completed as soon as practical.

TRESPASS

Where UWE students or staff have a structure built for their specific needs they are responsible for ensuring access is limited only to authorised personnel. This is especially true in urban areas or when working close to schools or play areas.

To this effect structures must be secure at all times. This may be achieved through the use of security staff, barriers etc. When not in use, thought should be given to ensuring the continued security of the structure through security guards, removal of access ladders or even alarm systems.

SPECIFIC STRUCTURES

Scaffolds

Scaffolds are subject to a number of strict legal controls; largely because too many fell down over the years having been badly built.

Scaffolds may only be constructed by competent people and must be built with certain safeguards in place.

Scaffolds built for the purposes of filming by UWE students or staff must:

· Be built for the purpose; those building the scaffold must be told about expected use and loading

· Have adequate edge protection in place

· Have kick boards positioned on any working surface (prevents items falling off the platform)

· The use of netting should be considered if there is a high risk of items falling

· Have clear information displayed regarding the maximum loading of the structure (i.e. how many people and how much equipment)

In addition there are certain bits of paper required by law to prove the scaffold is safe. Upon completion the person responsible for the scaffold must be provided with a handover certificate from the contractor certifying the scaffold safe and ready for use.
At two weekly intervals (or after bad weather) a competent person must inspect the scaffold and a form known as a F111 completed and held on file.
The scaffold must also be re-inspected after changes are made to the structure.

Please note items must be lowered carefully from the scaffold not thrown!
SCAFFOLDS ARE NOT SUITABLE PLATFORMS FOR USE IN HEAVY CROWDS.
Pre Built Scaffolds

Scaffolds built for other purposes may occasionally present a convenient platform from which to film. It is important to verify that such structures are safe and secure from the owners’ of such structures where practical. Most scaffolds display a contact number; get verbal confirmation that the scaffold is adequately certificated and suitable for your intended use. Make sure there are no alarms on the structure.

If unable to contact the owners or there are no safe means of access to the scaffold it must not be used.

Zip Up Towers

Zip up towers are a prefabricated form of scaffolding made for easy construction by lay people. They offer secure and cheap working platforms providing that certain safeguards are employed:

· Ensure those constructing the tower are competent or receive adequate knowledge from the hire company

· Outriggers must be used where required (they stop it falling over)

· Built on level surfaces only

· Not used in crowded areas

Ladders

Ladders are not working surfaces; they are a means of access. In English this means you use them to get at things or to get to places.

Basic ladder safety is that:

· Ladders must be erected with the base  1 foot out for each 4 foot up; an angle of no more than 75o
· Ladders should be secured at all times; this can be achieved by lashing the ladder to a structure, by firmly footing the ladder or by a colleague holding the base of the ladder. Unsecured ladders are a death trap and must not be used

· Ensure your hands are free to climb the ladder. Secure items over your body; pull them up after you; do not try to climb whilst holding cameras or other equipment in your hand

· Metal ladders must not be used in electrical switchrooms or battery rooms.

Sets/Stages

Sets and stages are not immune to these controls. All sets and stages must conform to the basic rules established here.







1
Structures– edited 07.09.08

