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                                                      MEDIA CENTRE SAFE PRACTICE GUIDANCE SHEET

	FIRE PRECAUTIONS AND FIRE EMERGENCIES


Fire is a major risk in both in studio and on location and it is vital that certain basic precautions are employed.

RISKS

· Risks from the fire itself.

· Secondary explosions (e.g. factory premises).

· Smoke or hazardous fumes.

· Buildings collapsing.

· Emergency vehicles or heavy rescue machinery.

FIRE PREVENTION

· There is a strict No Smoking policy in all UWE buildings.  Unless agreed in advance with the Tutor-in-charge and Media Centre Manager, no person may smoke within the Media Centre TV Studio, including contributors, guests, artists or audience members.

· Naked flames will not be employed within the Media Centre TV Studio unless a full risk assessment is conducted and agreed by the Tutor-in-charge and Media Centre Manager.  Any use of naked flames should also form part of a location risk assessment.

· Sets and scenery used should be flame proofed or fire retardant to the appropriate British Standard. Responsibility rests with the designer.  See also Designer’s Guide to Safety Guidance Sheet.
· Any flammable materials must be correctly stored.

· Safe methods of work must be employed for any “hot work” (e.g. welding).

· Sets and scenery will be designed to ensure that adequate fire routes exist and such routes will be clearly marked on any studio or location plans.

· Sets and scenery will not obstruct fire exit signage. Where drapes etc. do affect the visibility of such signage within the Media Centre studio a person must be nominated to ensure such obstructions are removed immediately in the event of a fire alarm.

FIRE PROCEDURES: STUDIO

Fire Exits
· Fire exits must be accessible and fire routes kept clear at all times.

· Fire exits signs must be visible and illuminated.

· No cable runs must obstruct access to the fire exits.

· Two exits off the set must be available at all times.

Evacuation Procedures
Any visitor (including actors, audience, assistants) to the TV Studio must sign in and out in the Visitors’ Book at Media Reception (OD32) as it is essential in the event of a fire that the fire wardens are aware of who is in the building. 

Visitors must be briefed on the fire evacuation procedures including the fire escape routes.  This will normally be done by the Floor Manager.  

Any freelance staff should be briefed by their UWE contact.

On hearing the fire alarm, the UWE staff Fire wardens will ensure the safe evacuation of the TV Studio.

Re-entry into the building is forbidden until the Fire Service or an official UWE representative confirms it is safe to do so.

FIRE PROCEDURES: LOCATION

Whilst in the field the main requirements on UWE students are that they comply with other buildings /organisations fire procedures and do not impinge upon the fire precautions in place in such locations.  This can be summarised as:

· Ensure that they are aware of basic fire procedures in any building or vehicle.

· Ensure that they comply with any fire evacuation.

· Ensure that they do not impede fire exits or escape routes with cables or equipment (including parking cars in front of fire exits).

· Ensure that lighting equipment does not interfere with any fire detection equipment, e.g. heat detectors; or that adequate steps are taken to minimise such effects through discussions with the buildings occupants.

In buildings or locations without formal fire procedures students should ensure a clear escape route is available at all times.
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