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                                                       MEDIA CENTRE SAFE PRACTICE GUIDANCE SHEET 

	FILMING IN PUBLIC PLACES


INTRODUCTION

The main issues relating to filming in public places are to do with the careful management of cables and lights in order to reduce or remove the risks presented to the general public.
The main risks involved in this type of work are:

· Trip hazards to the public presented by poorly managed cables.

· Risk of poorly secured lights falling onto the public or contributors.

· Unsafe electrical supplies.

· The obstruction of pavements.

· Low risk of violence to staff

· Specific issues relating to

CABLES

The most obvious risk when filming in public areas is the trip hazard presented by poorly managed cables. Poorly managed cables present a risk to the general public; they can also create access problems for those in wheel chairs. The risks are easily avoided by simply following best practice namely:

· Cables should be positioned and run by the “safest” route possible; avoiding crossing pedestrian or vehicle routes where practical and run alongside walls, in gutters etc. where practical.

· Cables that are required to cross any pedestrian route (including access routes within buildings) must be either flown or ramped using high visibility cable ramps or mats.

· In certain circumstances it may be more sensible to avoid the use of cables by use of pre-records and “cable free cameras”.

· Power cables should be subject to electrical testing and visual inspection during any cabling operation by the staff responsible.

· Ensure cables do not impede fire exits.

· Ensure that fire doors are not propped open to run cables unless the area is staffed and in the event of a fire cabling can be removed promptly.

LIGHTS

The risks stemming from lights used in public places is largely concerned with preventing them falling onto those in the working area; however it is also important to ensure that electrical and cabling risks are adequately managed (see separate sections).

In order to minimise the risks of lights falling the following good practice must be observed.

· Lights must be secured to suitable stands.

· Lights should be positioned in a safe place away from major pedestrian routes etc. to reduce the risk of the light being toppled.

· Lighting stands should be either attended or weighted down to reduce the risk of the light falling over.

· In certain circumstances the use of free standing lights should be reviewed (i.e.: cramped working area, high volume of pedestrians etc.). In such circumstances lights should be handheld or securely mounted onto roof beams or suitable suspension points.

· Working lights become very hot; this must also be considered when positioning lights.

· Never leave hot lights unattended.

· Be aware of interfering with buildings fire detection systems; lights positioned close to heat detectors have triggered fire alarms in the past.

ELECTRICAL

There will be an obvious need to use electrical supplies whilst on location. 

· In such circumstances the equipment should be fed through an RCD (residual current device).

· Avoid excessive cable runs whilst using RCDs; long cables runs increase the impedance to earth and can prevent the protection from being effective.

· All equipment used should be subject to regular electrical testing in line with UWE policy.

ACCESS

Under no circumstances should the crew’s activities block any pavement, access route or fire exit or allow their activities to force any pedestrian out into the roadway.

Thought should be given to the careful selection of a suitable position that will minimise any inconvenience to the public. Best practice is the use of hand held cameras and pedestrian areas.

LOCATIONS

When filming in premises belonging to other organisations it is important that you do not introduce any new hazards without discussing such matters with the owners.  The crew should comply with any local health and safety requirements; e.g.: sign in procedures, safety clothing, fire drills, rules etc.

Schools

There are many reasons for filming within schools; the main additional risks encountered are concerned with the lack of “awareness” and headstrong nature of children.   School rules must be followed at all times.
Ensure the normal requirements for filming in public places are adhered to at all times taking special care over access routes. Never leave hot lights unattended.

When filming science lessons, woodwork etc. it is important that any local rules are followed regarding protective clothing. For obvious PR reasons ensure that the teacher and/or pupils wear suitable protective clothing whenever such activities are filmed.

Hospitals

Due to the nature of hospitals and doctors surgeries and their normal populations, ensuring standard controls are applied with full diligence is important. Cables should be flown whenever practical in such environments.

All local requirements requiring protective clothing or other safety requirements must be adhered to at all times by UWE students and staff.

Building Sites

Obvious requirement here is that full safety clothing as required by the site manager must be worn whilst on site. This would typically include the need to be accompanied at all times by a representative of the site, safety footwear, hard hats and possibly reflective jackets.

As with all other locations it is important that you comply with local safety arrangements in all respects; including on screen.

Press Conferences

The same basic principles apply as always; ensure your cables are as tidy as practical and taped as required; avoid blocking emergency escape routes.  If you need to gain height use steps or other equipment; not chairs.






3
Filming in Public Places – edited 07.09.08

